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Updated: 3/6/2009 

General Information:               

Member's Name (First, MI, Last) 
 

Member ID or Last 4 Digits of 
Social Security No. 

Gender       Male    Female 

Address  (Street) 
 

Date of Birth (mm/dd/yyyy) Home Email Address 

(City)                                    (State)                      (ZIP) 
  

Home Phone No. Black/Non-Classified Phone No. 

 

Conversion Request: 
 

Convert  FROM: Convert TO: 

Account Amount Account Amount 

GIC $___________________ or_________% GIC 100% 

MetLife VAC $___________________ or_________%   

 

Date of Conversion 
 Immediately      Upon Maturity (form must be dated within 30 days of a contract maturity date) 

 
Tax Withholding  
By converting an existing Traditional IRA to a Roth IRA, you are authorizing GEMBA to create a taxable distribution from your existing 
Traditional IRA.  When converting IRA assets to Roth IRA assets you are subject to federal income tax withholding on the amount you 
convert.  You may elect to have GEMBA withhold taxes at a rate of 10% or more.  If you choose to withhold federal tax, the amount 
withheld will not be converted and may be subject to a federal tax penalty – especially if under the age of 59 ½.  You may also be subject to 
penalty taxes if federal and state taxes due and either your estimated tax payments or the amount of tax you have withheld is insufficient 
under IRS rules or your state’s rules.  At year-end, GEMBA will send both you and the IRS tax forms detailing the amount of conversion 
and any tax withholding that has been applied.  
 

State Tax Withholding     Federal Tax Withholding 
 Zero State Withholding      Zero Federal Withholding 
 2.7% State Withholding (VT)     10% Federal Withholding 
 4% State Withholding (GA, NC, VA)    _________% Federal Withholding 
 5% State Withholding (ME, DE, OK, IA, KS, AR, NE) 
 5.3% State Withholding (MA) 
 7.75% State Withholding (MD) 
 8% State Withholding (OR) 
 10% State Withholding (CA) 

 

Penalties and Fees 
Conversions from a GIC Traditional IRA are subject to a 5% penalty UNLESS one of the following applies:  

• Member attained age 59 ½  
• Conversion takes place at maturity 
• Death or Disability 

 
How did you hear about us?   New Hire/PCS Briefing or Packet  Word of Mouth 

 Website     Member Services Representative   
 Brochure      Newsletter/Mailing 
 Promotional Table     Email 

 

I hereby certify that I have read and understand the contents of this Roth IRA conversion request form, including the information 
regarding penalties, fees and taxes.  I certify to the best of my knowledge, I am eligible for a Roth IRA conversion as published in IRS 
publication 590.  
 
Signature: _____________________________________ Date: _______________________________________ 


